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ADDENDUM NO. 1 

DATE: March 29, 2018

RE: Abe and Annie Seibel Residence Hall
Galveston, TX
EYP Project No. 1016076.01

FROM: EYP/
1111 Louisiana, 26th Floor
Houston, TX  77002

TO: Invited Bidders

This Addendum forms a part of the Contract Documents and modifies the original Bidding Documents dated 
March 19, 2018 as noted below.

This Addendum consists of 1 page plus attachments.

REVISED SPECIFICATIONS:

1.01 The following Specifications Sections are revised and reissued herewith:
00 01 00   Table of Contents, 5 pages
00 11 13   Bid Solicitation, 23 pages
08 51 13   Aluminum Windows, 6 pages
08 80 00   Glazing, 6 pages
10 11 01   Visual Display Boards, 3 pages

REVISED DRAWINGS:

1.02 The following " by " Drawings are revised and reissued herewith: 
CS100
AS101
A100, A101, A102, A103
A200, A201, A220
A300, A301, A302, A310, A311
A600
C2.0, C3.0, C4.0, C5.1, C6.0
L101, L201
S101, S102, S103
S310, S312
S410
E0.00
E0.10
E2.01
E3.01
P2.01

END OF ADDENDUM NO. 1 
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Request for Proposal
Project # 1016076.01

Construction of the Galveston College
Abe & Annie Seibel Hall

Opening Date: April 23, 2018
(Proposals must be received no later than 2:00 PM)

Please submit one (1) original and three (3) copies to:

Veronica Atterberry
Galveston College
Purchasing Office

4015 Avenue Q
Galveston, Texas 77550

For questions call:
409-944-1213

Email: vatterbe@gc.edu

Vendor guarantees products and services to meet or exceed specifications and industry standards.  If unable to 
quote, please advise at once.  Vendors are invited, but not required to attend the opening.  Galveston College 
reserves the right to accept or reject any part of all proposals.

Name of Firm: __________________________
Street Address: __________________________
City/State/Zip: __________________________
Signature: __________________________
Typed Name: __________________________
Title:  _________________________
Date:  __________________________



Galveston College Project Title Construction of the Abe & Annie 
Seibel Hall

Purchasing Office
RFP #/Project # Project # 1016076.01

Request for Proposal Issue Date March 26, 2018

Pre-bid Meeting April 10, 2018 @ 2:00 PM, R-253

Closing Date & Time April 23, 2018 @ 2:00 PM 

RFP package, identified as Construction of the Annie & Abe Seibel Hall, was prepared by EYP Architecture & 
Engineering, 1111 Louisiana, 26th Floor, Houston, Texas 77002 
It is the Bidders responsibility to ensure that the entire RFP package has been reviewed prior to the Bidders 
submittal of a proposal.  RFP package may be obtained at no cost from Thomas Printworks at 713-621-0022 or 
vault@thomasprintworks.com, referencing the above project number.
To receive a copy of the RFP or if there are any questions about the content of the RFP, contact Brent Oldbury,
Project Architect, at 713-852-3608 or boldbury@eypae.com

I. General and Background Information

A. General Information

1. Galveston College is requesting Proposal from qualified vendors for the Construction of the Abe 
& Annie Seibel Hall. This building will be used for student housing. Authorized vendors who can 
provide this solution are invited to submit proposals for consideration.  Your bid should meet all 
requirements as delineated in the attached schedule of conditions. 

2. There is no expressed or implied obligation for Galveston College to reimburse responding firms 
for any expenses incurred in preparing proposals in response to this request.

3. To be considered, one (1) original and three (3) copies, of the proposal must be received by Ms. 
Atterberry at Galveston College Purchasing Office, 4015 Avenue Q, Galveston, Texas 77550, by 
2:00 PM, April 23, 2018. Galveston College reserves the right to reject any or all proposals 
submitted.  

4. Bids submitted after the above time will be returned to the Bidder unopened.

5. Bids will be opened publicly and read aloud at 2:00 PM at the office of Galveston College 
Purchasing Office, 4015 Avenue Q, Galveston, Texas, 77550, on the 23 day of April 2018

Pre-bid meeting to be held on April 10, 2018 at 2:00 PM in R-253, at Galveston College 

B. Galveston College Background Information

1. Galveston College (“GC” or “the College”) is an accredited public two-year community college 
located in Galveston, Texas.  The College has historically served between 2,200 and 2,600 credit 
students per semester and nearly 10,000 noncredit students per year.

II. Services Required



The Construction of the Abe & Annie Seibel Hall, which will be for student housing.

Please see plan documents provided by the Architects.

III. General Instructions

1. The College reserves the right to accept or reject any or all responses and/or parts thereof, and to 
award based on the best overall response submitted to the District with consideration given to 
competence and capability to perform in accordance with standard business practices and 
requirements of the RFP

2. Respondents must submit the signature page of this RFP their proposal response, and all 
additional documents requiring information.  It is requested that Respondent provide one 
(1) original and three (3) copies, of all documents in a sealed envelope and response shall be 
manually signed in ink by a person having the authority to bind the firm in a contract. Please 
mark original response as such.

3. Time/date stamp clock in the College Business Office shall be the official time of receipt.  
Responses received in the Business Office after submission deadline shall be returned unopened 
and will be considered void and unacceptable.  Respondents are responsible for making certain 
Responses are delivered to the Business Office.   Mailing of a Response does not ensure that the 
Response will be delivered on time or delivered at all.  It is suggested that some sort of delivery 
service that provides a receipt is used if the Respondent does not personally hand deliver response.  
Delivery at any other campus location or any other department is unacceptable.

4. Any alteration made prior to opening date and time must be initialed by the signer of the response, 
guaranteeing authenticity.

5. A response may not be withdrawn or canceled by the Respondent prior to the ninety-first (91st) 
day following the date designated for the receipt of response and only prior to award.

6. Responses will be received and publicly acknowledged at the location, date, and time stated above.  
Respondents, their representatives and interested persons may be present.  The responses shall be 
received and acknowledged only so as to avoid disclosure of the contents to competing 
Respondents and kept secret during negotiation.  However, all responses shall be open for public 
inspection after the contract is awarded. Trade secrets and any material that is considered 
to be confidential information contained in the response and identified by Respondent as 
such will be treated as confidential by the District to the extent allowable in the Open Records 
Act.

7. All proposals, responses, inquiries, or correspondence relating to or in reference to this RFP,
and all electronic media, reports, charts, and other documentation submitted by prospers 
shall become the property of the College when received.

8. No oral, telegraphic, telephonic or facsimile responses will be considered.

9. The College is by statute exempt from the State Sales Tax and Federal Excise Tax.

10. Any interpretations, corrections and/or changes to this Invitation to Bid and Specifications or 
extensions to the opening/receipt date will be made by addenda to the RFP by the Colleges 
Purchasing Department. Sole authority to authorize Addenda shall be vested in the College 
Purchasing Coordinator. Addenda will be forwarded to all who are known to have received a copy 
of the RFP.  Respondents shall acknowledge receipt of all addenda.

11. Minimum Standards for Responsible Prospective Respondents: A prospective Respondent must 
meet the following minimum requirements:

i. have adequate financial resources, or the ability to obtain such resources as required;



ii. be able to provide competent and qualified personnel in a timely manner;
iii. be able to comply with the required or proposed delivery/completion schedule;
iv. have a satisfactory record of performance;
v. have a satisfactory record of integrity and ethics;

vi. provide a complete and thorough response / submittal; and,
vii. be otherwise qualified and eligible to receive an award.

12. The College may request representation and other information sufficient to determine 
Respondent’s ability to meet these minimum standards listed above.

IV. Responding to the RFP

A. Your response should be brief and to the point.  It should not include materials that do not relate 
directly to this RFP.

B. The following information will be used in the evaluation and rating of the awarded proposal, along 
with other criteria stated in this RFP. Please provide the following:
(See Form C)

1. Firm name, background, and history
2. Provide a list of all the firm’s clients (particularly, Texas clients), and note those clients that are 

comparable to Galveston College indicating the length of service with each account. The College 
may contact and/or visit any of these accounts. (Form B)

3. Bonds and Insurance requirement:  

i. The successful Vendor will be required to furnish a certificate of insurance prior to 
entering the work location with the following minimum coverage’s: 

Worker’s Compensation on all employees as required by law.
Public Liability – $2,000,000
Property Damage – $ 2,000,000 

ii. A Payment Bond is required if the Contract Price is in excess of $25,000. The Payment 
Bond is for the Contract Sum and is payable to the Owner solely for the protection and 
use of payment bond beneficiaries who have a direct contractual relationship with the 
Contractor or a Subcontractor.

iii. A Performance Bond is required if the contract price is in excess of $100,000.  The 
Performance Bond is to be for the Contract Sum to guarantee the faithful performance of 
the Work. 

iv. Bond Requirements: Each bond will be the responsibility of the Contractor and shall be 
executed by a corporate surety or sureties authorized to do business in the State of Texas 
and acceptable to the Owner, and in compliance with the relevant provisions of the Texas 
Insurance Code.

v. Liquidated damages: In the event of a delay to the completion date as per the contract 
schedule for which Contractor is solely responsible, Contractor shall pay Liquidated 
Damages to Galveston College at a rate of $5000.00 per day.

Such Liquidated damages shall be deemed to be a genuine pre-estimate of the foreseeable 
damages incurred by Galveston College due to delay and shall be Galveston College’s 
sole recourse for late performance by Contractor under the Contract.



For the purpose of calculating such Liquidated Damages, a grace period of ten (10) days 
shall be observed, and the Contract Schedule shall be extended by any additional time or 
delays outside the sole control of the Contractor or delay not caused by the Contractor, 
including but not limited to suspension by Galveston College or Contractor, in accordance 
with the Contract, weather downtime, delay due to Force Majeure, and any time spent or 
lost on additional work or standby.

4. Cost of Services: please use pricing sheets provided.
5. Vendor shall provide their Quality of Assurance Process.
6. Galveston College reserves the right to further negotiate with the selected 

vendor/contractor.
7. Complete contact information for any questions the committee may have about your proposal 

including an e-mail address. 
8. All forms are required and must be included in the bid packet at time of submittal. Forms 

should be signed as required.

i. If any form is incomplete, the proposal will not be accepted.
ii. Other required Forms:

Vendor Statement 
Felony Conviction Notice
Conflict of Interest Questionnaire
House bill 89 Verification Form

C. The Respondent selected for an award will be the Respondent whose proposal, as presented in the 
response to this RFP, is the most advantageous to Galveston College.  The College is not bound to 
accept the lowest priced proposal if that proposal is not in the best interest of the College as determined 
by the College.  Taking into consideration the relative importance of the factors set forth in the 
Invitation to Bid in accordance with Government Code 2254.004.

D. Responses shall be evaluated on the following criteria: ratings will be based on a scale of 1-10 with 1 
being least met, 5 average and 10 most met. 

1. Price
2. The reputation of the vendor and the vendor’s product
3. The quality of the vendor’s goods and services.
4. The extent to which the product meets the needs of the College.
5. The vendor’s past relationship with the College
6. The impact on the ability of the district to comply with laws and rules relating to historically 

underutilized businesses.
7. Total long term cost to the College to acquire the vendor’s goods or services
8. For a contract for goods and services, other than goods and services related to telecommunications 

and information services, building construction and maintenance, or instructional materials, 
whether the vendor or the vendor’s ultimate parent company or majority owners:

i. Has its principal place of business in this state; or 
ii. Employs at least 500 persons in this state

9. Any other relevant factor specifically listed in the request for bids or proposals

E. Additional Criteria:



1. Demonstrated technical and management competence with the Construction of Higher Education
Housing as proposed. 

2. Demonstrated experience with Construction of housing projects, particularly those of higher 
education.

3. Knowledge of current construction codes and safety codes. 
4. Capability and capacity to perform the services for the project, including Respondents financial 

resources to perform the work in the time projected. 
5. The Respondents ability to meet the proposed time of project. Also demonstrated ability to meet 

schedules on past projects. 
6. The Qualifications and experience of the team members proposed to manage the project.
7. The quality of reference from past customers.  
8. Include any explanatory information that you feel would be helpful to the college in understanding 

and evaluating your pricing information.

V. Vendors Profile

A. General Vendor Information. Please provide the following information: 

1. Total number of clients
2. Total number of community college clients
3. Number of full-time personnel 
4. Location of headquarters and field offices
5. Location of office that would serve this account.

VI. Qualifications

A. Vendor must provide evidence of the following:

1. Experience with public community colleges, particularly Texas Community Colleges. 
2. Financial stability of the company, its record of legal liability claims, and proven commitment to 

and involvement in the educational community;
3. List of references from colleges with comparable profiles and needs;
4. have adequate financial resources, or the ability to obtain such resources as required;
5. be able to provide competent and qualified personnel in a timely manner;
6. be able to comply with the required or proposed delivery/completion schedule;
7. have a satisfactory record of performance;
8. have a satisfactory record of integrity and ethics;
9. provide a complete and thorough response / submittal; and, 

10. be otherwise qualified and eligible to receive an award.



STANDARD TERMS AND CONDITIONS
(Sealed Bids and Proposals)

I. QUANTITIES AND DISCOUNTS LISTED IN THE SPECIFICATIONS:

1. The quantities listed on the attached specifications are approximations only.  It is possible we might 
exceed the quantities listed, or not purchase the entire amount specified.  The individual departments 
will decide when and what quantity is required during the fiscal year, and the College will only be 
responsible for payment for the items which have been purchased and delivered.

2. A percentage discount off manufacturer’s list price is requested for those items not mentioned in the 
schedule of items.  The vendor may also quote a last column price, cost plus for these items.  The 
amount is to be reported on the “Vendor Information Report” located on the last page.

II. OBLIGATIONS BY THE COMPANY:

1. Your completed and signed Vendor statement indicates your compliance to the conditions and 
specifications.  This officer must have the power and authority to obligate the company for all 
proposals and conditions stated.

2. Specifications which refer to brand names are given for reference.  Bidders may quote on approved 
equivalent articles, provided that brand name catalog number(s) and any deviations are noted and 
complete descriptive literature is furnished.

3. Substitutions will not be allowed after a quotation has been submitted for review, and will not be 
delivered instead of the item quoted, unless the item is of a higher quality than the item specified.

4. The Vendor shall not substitute items named in the proposal without the express written consent of 
the College.  Failure of the delivered item(s) to perform as specified, or failure to meet the stated 
delivery schedule shall release the College from all obligations to the contracting party with regard 
to the item(s) in question.

5. Any specifications a vendor may not agree with must be submitted in writing to the Purchasing 
Office 7 days in advance of the opening.

6. Vendor shall be in compliance with all relevant requirements of the Americans with Disabilities Act 
(ADA) as applicable to their operations. By submission of a quote response, the vendor 
acknowledges intention to conform with the ADA requirements. Non-compliance constitutes good 
cause for the College to suspend a contract with any successful vendor.

7. It is understood and agreed that the delivery date and/or date of installation after receipt of a 
purchase order will not vary from a supplier’s quote.  In its acceptance of any quotation offer, the 
College is relying on the promised delivery date and/or installation as material and basic to its 
acceptance, unless otherwise indicated.  In the event of Seller’s failure to delivery as and when 
promised, the College reserves the right to cancel its accepting order, any part thereof, and Seller 



agrees that the College may return all or part of any shipment so made, and may charge Seller with 
any loss or expense as a result of such failure to deliver as promised. 

8. In quoting, give complete information in spaces provided; otherwise your offer may not be given 
consideration.  All bid/proposal offers must be signed to be considered.

III. OBLIGATIONS BY THE COLLEGE

1. The College reserves the right to separate and accept, or eliminate any item(s) listed under this 
proposal that it deems necessary to accommodate budgetary and/or operational requirements.

2. The College also reserves the right to reject any or all bids submitted, or parts thereof, to waive any 
formalities or irregularities and to make whatever award is in the best interest of the College.

3. In determining to whom to award a contract, the district may consider:
4. The purchase price;
5. The reputation of the vendor and of the vendor’s goods or services;
6. The quality of the vendor’s goods or services;
7. The extent to which the goods or services meet the district’s needs;
8. The vendor’s past relationship with the district;
9. The impact on the ability of the district to comply with laws and rules relating to historically 

underutilized businesses;
10. The total long-term cost to the district to acquire the vendor’s goods or services;
11. Qualifications – References, successful implementations with similar schools;
12. Long-term vision for the future (Long-term viability);
13. Company Viability – Financial stability of the vendor; legal liability (has the company ever been 

sued by a client?);
14. Campus Demonstrations – Successful demonstration of specific scenarios;
15. Any other relevant factor that a private business entity would consider in selecting a vendor; and,
16. Any other relevant factor specifically listed in the request for bids or proposals.
17. Reference Texas Education Code, SEC 44.031 (b).
18. The College shall not be responsible for any goods delivered or services performed without its        

purchase order, signed by an authorized representative of the Purchasing Office.

IV. DELIVERY OF THE SEALED BID/PROPOSAL:

1. Fax transmittal will not be accepted under any circumstances.  Sealed bids/proposals must be mailed, 
hand delivered, or delivered by courier before the stated time.

2. All bids/proposals received after the stated time will not be opened, read, or recorded, and will be 
returned unopened.

V. STATE LAW REQUIREMENTS

1. This agreement will be governed and construed according to the laws of the State of Texas.  This is 
performable in Galveston County.

2. All equipment and services furnished under this contract shall comply with applicable laws, ordinances and 
regulations.  The Vendors shall give all notices and comply with the laws, ordinances, rules and regulations, 
and without such notice to the authorized College’s representative, the Vendor shall bear all costs arising 
therefrom.

3. On May 30, 1995, Governor George Bush signed Senate Bill 1.  It became effective on the day he signed it.  
The following is a requirement included in this law.  It is mandatory that the College must include this in all 
specifications. Each vendor must respond to this section of the law. 



Section 44.034 TEC. Notification of Criminal History of Contractor.  

(a) A person or business entity that enters into a contract with a school district must give advance notice to 
the district if the person or an owner or operator of the business entity has been convicted of a felony.  
The notice must include a general description of the conduct resulting in the conviction of a felony.

(b) A school district may terminate a contract with a person or business entity if the district determines that 
the person or business entity failed to give notice as required by Subsection (a) or misrepresented the 
conduct resulting in the conviction.  The district must compensate the person or business entity for 
services performed before the termination of the contract.

(c) This section does not apply to a publicly held corporation.

CONFLICT OF INTEREST

The College District shall not enter into a purchasing contract with businesses in which a board member, member 
or the faculty, student, or an immediate family member of a board member, member of the faculty, or a student 
has an interest that, in the opinion of the president, could be viewed as a conflict of interest. 

Section 176.006 Disclosure Requirements for Vendors and Other Persons; Questionnaire,

During the 2005 legislative session, House Bill 914, passed, and became effective on January 1, 2006. The bill 
enacts Local Government Code 176.  It requires a vendor that wishes to conduct business or be considered for 
business with a local government entity to file a “conflict of interest questionnaire.”  Failure to abide by these 
new statutory requirements can result in possible criminal penalties.  It is mandatory that the College must 
include this in all specifications.  Each financial institution must respond to this section of the law.

House Bill 1295 (If Awarded Contract)
The Texas Legislature adopted House Bill 1295, which was added to Section 2252.908 of the Government Code. The law 
states that a governmental entity agency or state agency may not enter into certain contracts with a business entity unless 
the business submits a disclosure of interested parties (Form 1295). This disclosure requirement applies to a contract 
entered into on or after January 1, 2016. 
If awarded a contract, the vendor may be required to complete and submit this form. GC will be unable to execute and 
services cannot be performed until the process is complete.

Introduction:
In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government Code. This 
new law states that a governmental entity or state agency may not enter into certain contracts with a business entity unless 
the business entity submits a disclosure of interested parties to the governmental entity or state agency at the time the 
business entity submits the signed contract to the governmental entity or state agency. The law applies only to a contract 
of a governmental entity or state agency that either (1) requires an action or vote by the governing body of the entity or 
agency before the contract may be signed or (2) has a value of at least $1 million. Note:  Galveston College require that all 
contracts valued at $50,000 or more be approved by its governing body, the Board of Reagents.  

The Texas Ethics Commission adopted rules necessary to implement that law.  The Commission adopted the Certificate of 
Interested Parties Form (Form 1295) on October 5, 2015. The Commission also adopted Chapter 46 on November 30, 
2015 in furtherance of that law.

VI. INTERPRETATIONS OF THE SPECIFICATIONS:

1. Only the interpretation or correction so given by the Director of Purchasing, in writing, shall be 
binding and prospective Vendors are advised that no other source is authorized to give information 
concerning, or explain or interpret, the bid/proposal document.

2. Every request for such interpretation or correction must be in writing, addressed to the Director of 
Purchasing.  All such interpretation and supplemental instructions will be in the form of written 



addenda to the solicitation documents prior to the openings.  Your questions concerning the 
specifications must be submitted in writing or by fax to (409) 944-1506, email, vhenries@gc.edu.  
Answer(s) may be sent by FAX or email to all known possible vendors on question(s) to conditions 
or specification(s).

VII. WARRANTIES:

1. Detailed explanation of all warranties must be provided with the bid/proposal.

VIII. DELIVERY EXPECTATIONS:

1. The items delivered must be FOB, Galveston College, 4015 Avenue Q, Galveston, Texas, 77550, 
and delivery and installation must be made in accordance with this specification.

2. Delivery time must show either the number of days required to deliver or the exact date of delivery 
of the items under normal conditions after receipt of the Purchase Order to the exact location.

3. The contractor must notify the Purchasing Office not later than 72 hours in advance of shipments not 
being fulfilled as specified.

IX. TAX EXEMPTION:

1. The district is exempt from State Tax and Local Tax.  Do not include tax in your bid.  If it is 
determined that tax was included in the bid it will not be included in the tabulation or in any awards.
Tax exemption certificates will be furnished upon request.

X. PRICE QUOTATIONS:

1. A response may not be withdrawn or canceled by the Respondent prior to the ninety-first (91st) day 
following the date designated for the receipt of response and only prior to award.

2. Unit price on quantity specified, extend, and show total.  The unit price shall always govern.

3. Texas law states businesses operating outside of Texas must state a percentage cost added to a bid, if 
the state will reciprocate a percentage increase in a Texas bid.  Place this information on the Vendor 
Information Report.

XI. WITHHOLDING OF FUNDS:

1. The College may withhold 25% of the final payment when applicable for all technical equipment 
(including software) provided to the College verifying receipt of documentation and the performance 
of the equipment for 30 days.

XII. ADJUSTMENTS AND CANCELLATIONS:

1. All adjustments and cancellations will be made by the Purchasing Office and confirmed by FAX or 
email.

XIII. GENERAL CONDITIONS:

1. You are notified that although the College is required to submit purchases of all contracts of $10,000 
to competitive bidding or proposals, it is not required to accept the lowest bid/proposal. In such 



purchases the lowest bid/proposal may be rejected if the Board of Regents, in the exercise of its best 
judgment, feels that the bid/proposal of one other than the low bidder/proposer will best serve the 
interest of the College.

2. Galveston College reserves the right to accept or reject any or all quotations/proposals and/or bids by 
item or in entirety and to waive all formalities. This inquiry implies no obligation on the part of the 
buyer, nor does the buyer’s silence imply any acceptance or rejection of any quotation offer.

XIV. PURCHASE ORDER:

1. The College shall not be responsible for any goods delivered or services performed without its 
Purchase Order, signed by an authorized representative.

XV. AWARDING THE BID/PROPOSAL:

1. The successful vendor(s) may be selected based on the criteria previously listed, as well as, the 
prices offered for the items listed, the discounted price of the items not mentioned in this package, 
the length of the time the contract is guaranteed, and/or the quality of the services offered.

2. The College reserves the right to award to multiple or single vendors.  If the company does not wish 
for the bid/proposal submitted to be split, the company must state “this bid/proposal is all or 
nothing”.

3. The College will award by package total, by line item, or total cost of the bid/proposal whichever is
in the best interest. 

END OF DOCUMENT





FORM A

Galveston College
Project # 1016076.01

Construction of the Galveston College
Abe & Annie Seibel Hall

PRICE PROPOSAL

For the price(s) listed below, our firm hereby offers to provide Galveston College with a proposal for 
consideration.

Company Name ______________________________________________________

BID FORM
Use bid form Provided in the EYP Architecture and Engineering bid documents





Form B

REFERENCE DATA SHEET

Vendor: ________________________________________

Provide company name, address, contact person, telephone number, and appropriate information on the 
products(s) and/or service(s) provided with requirements similar to those included in this proposal. 
References may be checked at the College’s Discretion.

Company Name __________________________________________________________

Address (include ZIP) _____________________________________________________

Contact Person _____________________________ Phone Number _________________

Product(s) and/or 
Service(s) used ___________________________________________________________

Company Name __________________________________________________________

Address (include ZIP) _____________________________________________________

Contact Person _____________________________ Phone Number _________________

Product(s) and/or 
Service(s) used ___________________________________________________________

Company Name __________________________________________________________

Address (include ZIP) _____________________________________________________

Contact Person _____________________________ Phone Number _________________

Product(s) and/or 
Service(s) used ___________________________________________________________

Company Name __________________________________________________________

Address (include ZIP) _____________________________________________________

Contact Person _____________________________ Phone Number _________________

Product(s) and/or 
Service(s) used ___________________________________________________________





Form C

VENDOR QUESTIONNAIRE

Please answer all questions. Attach additional sheets as necessary

Business Identification:

1. Name of the firm under which you do business: ____________________________________

2. Address: __________________________________________________________________
                                                                                    City                         State              ZIP                       
3. Phone No: ___________________________   Fax No: _____________________________

E-mail: ______________________________ Federal Tax ID: _______________________

Tax ID# _____________________________ (11-digit comptroller tax payer #)

Type of Organization: (check all applicable)

<> Individually –Owned             <> Partnership            <> Corporation           <> Joint Venture   

<> Private                                    <> Public                    <> Profit                      <> Non-Profit
If a corporation, enter the date of incorporation and the state in which incorporated: 

Date:  _________________________        State: ________________________

4. Name of Person Assigned to Account: _________________________________

5. Number of Employees:  ___________________

6. The number of years you have been in business under the present firm name: ______________

7. Enter any other names your firm has done business under, indicate the dates, locations, and number of 
years for each: 
_____________________________________________________________________________________
_____________________________________________________________________________

Identify name, title and telephone number of person(s) in your organization authorized to negotiate and 
bind the Contractor to a contract.

________________________________________________________________________________

Qualifications and Experience:

8. Describe the general background and services provided by your firm; use additional sheets as necessary
_________________________________________________________________________
_________________________________________________________________________
_________________________________________________________________________

9. Qualifications of the general project manager/supervisor assigned to this account:
__________________________________________________________________________

__________________________________________________________________________





FORM D
VENDOR STATEMENT

Galveston College
Purchasing Office
4015 Avenue Q
Galveston, Texas 77550

Having carefully examined the specifications and conditions prepared by the Purchasing Office, Galveston 
College and agreeing to conform to conditions set out in the contract, we, the undersigned, propose to furnish all 
supplies and/or perform all services as awarded per our bid, to subsequently guarantee materials delivered as set 
in the specifications, and to replace any item damaged in shipment.

The undersigned affirms that they are duly authorized to execute this contract, that this company, corporation, 
firm, partnership or individual has not prepared this bid in collusion with any other bidder, and that the contents 
of this bid as to prices, terms or conditions of said bid have not been communicated by the undersigned or by any 
employee or agent to any other person engaged in this type of business prior to the official opening of this bid.

1. In the event the undersigned Bidder intends to deviate from the general terms and conditions or 
specifications, a statement of deviation and description of changes must be attached to this bid.

2. All Bidders must complete this page, sign, and return with bid or bid may be considered Non-Responsive.

3. The undersigned Bidder certifies as indicated that it is exempt from or is current in payment of all franchise 
tax due.  ___________ Exempt   __________ Current

4. Our bid is submitted according to (check appropriately)

No deviation _____ Yes deviation _____ (Statement/Description Attached)

___________________________________                    ___________________________________
NAME OF FIRM       AGENT/TITLE/OFFICIAL POSITION

___________________________________
SIGNATURE OF AGENT

___________________________________ ___________________________________
MAILING ADDRESS CITY STATE ZIP

___________________________________ ___________________________________
PHONE NUMBER FAX NUMBER





FORM E











IF AWARDED THE CONTRACT

House Bill 1295 (If Awarded Contract)
The Texas Legislature adopted House Bill 1295, which was added to Section 2252.908 of the Government Code. The law 
states that a governmental entity agency or state agency may not enter into certain contracts with a business entity unless 
the business submits a disclosure of interested parties (Form 1295). This disclosure requirement applies to a contract 
entered into on or after January 1, 2016. 

If awarded a contract, the vendor may be required to complete and submit this form. GC will be unable to execute and 
services cannot be performed until the process is complete.

Introduction:
In 2015, the Texas Legislature adopted House Bill 1295, which added section 2252.908 of the Government Code. This 
new law states that a governmental entity or state agency may not enter into certain contracts with a business entity unless 
the business entity submits a disclosure of interested parties to the governmental entity or state agency at the time the 
business entity submits the signed contract to the governmental entity or state agency. The law applies only to a contract 
of a governmental entity or state agency that either (1) requires an action or vote by the governing body of the entity or 
agency before the contract may be signed or (2) has a value of at least $1 million. Note:  Galveston College require that all
contracts valued at $50,000 or more be approved by its governing body, the Board of Reagents.  

The Texas Ethics Commission adopted rules necessary to implement that law.  The Commission adopted the Certificate of 
Interested Parties Form (Form 1295) on October 5, 2015. The Commission also adopted Chapter 46 on November 30, 
2015 in furtherance of that law.

Filing Process: 
On January 1, 2016, the Commission made available on its website a new application that must be used to create a 
Certificate of Interested Parties Form 1295. A business entity must use the application to enter the required information to 
create Form 1295 and print a copy of the completed Form, which will include a unique certification number. An 
authorized agent of that business entity must sign the printed copy of the Form and have the form notarized. The 
completed Form 1295 must then be filed with the governmental body or state agency with which the business entity is 
entering into the contract (Galveston College, in this case). 

The governmental entity or state agency must notify the Commission, using the Commission’s application, of the receipt 
of the filed Form 1295 not later than the 30th day after the date the contract binds all parties to the contract. The 
Commission will post the completed Form 1295 on its website within seven business days after receiving notice from the 
governmental entity or state agency. 

Information regarding how to use the filing application is available here: 
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm. Please click on the links under “Instructional Videos 
for Business Entities” and the “Frequently Asked Questions” for very helpful information.

Summary:
If you submitted an offer that may result in a contract valued at $50,000 or more, and that offer is accepted by the 
Galveston College Board of Regents, then you will be contacted by the Purchasing Department who will instruct you to 
complete Form 1295 on the Texas Ethics Commission website:  
https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm.  Please note that you must then print the Form, sign it, 
have it notarized, and then finally deliver it back to Galveston College Purchasing Office.

If the offer that you submitted was a response to a Request for Proposals (RFP), Invitation to Bid (RFP) or Request for 
Qualifications (RFQ) that Galveston College issued, you must use the associated solicitation process number (RFP##-##-
### or RFQ##-##-###) as the “identification number,” where asked on the aforementioned Texas Ethics Commission 
website.
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